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RESEARCH MANAGEMENT & SUPPORT OFFICE CONTRACTS REVIEW PROCESS





Sponsor sends the (i) latest protocol (ii) proposed contract or site agreement (based on the latest model agreement) and (iii) grants access to the interactive costing tool (iCT) on CPMS (for commercial research only) to � HYPERLINK "mailto:bradfordresearch.contracts@bthft.nhs.uk" �bradfordresearch.contracts@bthft.nhs.uk�











Reviews will be repeated until agreed by all parties





RM&SO contracts team receives and verifies that the proposed contract/site agreement is based on the relevant model agreement, and for commercial studies, access to the iCT on CPMS has been provided.  Instructions on how to localise the contract/site agreement with the Trust’s details is provided to the sponsor and the proposed contract/site agreement and latest protocol are circulated by email to:





Finance





PI & Research Team








Pharmacy (if applicable).





RM&SO contracts team collates and returns feedback to sponsor, requesting an updated version of the contract/site agreement and updated iCT incorporating all feedback. 





Sponsor agrees to incorporate all feedback and prepares final version.  





Sponsor rejects or proposes revised version for review.





RM&SO contracts team circulates final version to PI/Research Team, Finance and Pharmacy (if applicable) for final review.





Final version is agreed and the RM&SO contracts team confirms acceptance of the final version with sponsor and arranges for the contract/site agreement hardcopies to be sent for Trust signature.





RM&SO contracts team receives and verifies that the hardcopies received for Trust signature are as agreed above. The contract/site agreements are signed and returned to sponsor. 








A fully signed pdf contract/site agreement is circulated to PI/Research Team, Finance, Pharmacy (if applicable) and sponsor for their records.
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